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How to Run a Lender Search Report - Lenders

1. Access the Lenders Reporting System (LaRS) by clicking on the following url
link:

http://www.fp.ed.gov/fms.html
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€& Local intranet | Protected Mode: Off #100% -

al Stud.

2. Click on the 'LaRS (formerly ED Form 799)' link on the right-hand side of
the web page to access the LaRS application.


http://www.fp.ed.gov/fms.html
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3. After clicking on the LaRs link the following message regarding the
Terms of Use appear. Please read and click on the ‘T Agree’ button.
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4. Affter clicking 'T Agree’, the login screen will appear.
a. Enter the username assigned to you by FSA FMS Operations in the
User Name field.
b. Enter your password in the Password field.
c. Click on the Login button.
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@ TIP Wacation Rules - Redirect or auto-respond to notifications.
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5. Once your login has been verified, double-click on

to select a responsibility.
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6. Under the heading Others: Reguests, double-click on ‘Run’.
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7. After double-clicking on 'Run’ the Submit a New Reguest window will
appear. Click on the 'OK' button.
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— Run this Request... -
( Copy...
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Print to |
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8. After clicking on OK, the Submit Reguest window will appear. Place your
cursor in the name field and click on the list of values button.
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9. After clicking on the list of values button, the Reports window will appear
with the name 'Lender Search Report for Lenders’highlighted. Click ‘OK'.
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9.

Next the Parameters window will appear.

A. In the Lender ID field, enter your lender id number.

B. In the Report Year, enter the year of the reported 799 that you

want to view.

C. Inthe Report Quarter, enter the quarter (1,2,3 or 4) of the
reported 799 you want to view. Or you can leave this field blank and

all the quarters for the Report Year will display on the report.

D. Click the OK button.
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11. Click on the "Submit’ button to run the report.
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12. The Reguest window will appear. Click on the Refresh Data button until the
Phase column for this report indicates Completed and the Status column
indicates Normal. (Note: this report should take approximately one minute

to run).
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13. Click 'View Output’ to view the report.
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‘FNDWRR.exe?temp_id=1048355993 - Microsoft Internek Ex|
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REUN DATE: 10/06/05
U.S. DEPARTHMENT OF EDUCATICH
FEDERAL FAMILY EDUCATION LOAN PROGRAM
INTEREST PATMENTS SUBSYSTEN
LENDER SEARCH REPORT
LENDER: 877411  DUMMY LID FOR ED ACCTG FFELP ADMIN USE ONLY WASHINGTCH -
SUMMARY FOR: z / zoos SERVICER ID: STATUS: Accepted PROCESZSING DATE: 10/
GROSS-INTEREST: §642.30
GROSS SPECIAL ALLOWANCE: §528.58
LESS ORIGINATION FEES: §1,050.00
LESS LENDER FEES: §250.00
TOTAL DOCUMENT AMOUNT: -§129.1z2
F/E INT LN ENDING AVERAGE
QTR/YEAR  CODE FEE  RATE Y SAC EALLANCE EALANCE ADJUSTHENT
PART I
0z/ zO0S5  FN .03 EVLR SF $10,000.00 $0.00 j0.0
0z/ zO0S5 LN .005  EVAR SF $10,000.00
02/ 2005  FN .03 EVAR su §20,000.00
02/ 2005 LN .005  EVAR su §20,000.00 -
4 | >
&) Done |4 mnternet v

14. The report will be open in the web browser.
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1904719367 - Microsoft Internet Explorer
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[ |

4

File ~Edit Wiew Favorites Tools Help
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OpEn... Chrl+0 s
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5, 5 =
U.3. DEPARTMENT OF EDUCATION
Page Setup... FEDERAL FAMILY EDUCATION LOAN PROGRAM
PrinE. . Ctrl+P INTEREST PAYMENTS SUBSYSTEM
Print Preview. .. LENDER SEARCH REPORT
Send 3
M B r LID FOR ED ACCTG FFELP ADMIN USE ONLY WASHINGTON DC 20202
Properties
) 0os SERVICER ID: STATUS : Aecepted PROCEZSING DATE: 10/06/2005 —
Work Offline
Close
GROSS-INTEREST: $642.30
GROSS SPECIAL ALLOWANCE: $528.58
LEZS ORIGINATICN FEES: $1,050.00
LESS LENDER FEES: $250.00
TOTAL DOCUMENT AMOUNT: -§129.1z2
F/B INT LN END ING LVERLGE ar
QTR/YELR  CODE FEE  RATE TY SAC BAL ANCE BALANCE ADJUSTHEMTS Ci
PART I
02/ 2005  FN .03 EVAR SF $10,000.00 $0.00 $0.00
az/ 2005 LN .005 EVAR 3F $10,000.00
02/ 2005  FN .03 EVAR sU $20,000.00
02/ 2005 LN .005  EVAR sU $20,000.00
02/ 2005 LN .005  0.04125 CL $15,000.00
02/ 2005  FN .03 EVAR FL $5,000.00
02/ 2005 LN .005  EVAR FL $5,000.00

"-___. »
Saves this document as a file.

15. From the web browser, select File > Save As from the menu bar.
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16. In the Save Web Page window, select a folder to save the report in on your
hard drive. Name the report in the File Name field and then click on the
Save button. Be sure the save as type is 'Text File'.

Save Web Pan= e |

Save in: I@My Dacuments = &k EB-

My Music
My Pictures

ILenders Search Repart 877411| Save

ANCE

| Savem tpe: |Te:-ct File [, tt]

L L L

Encoding: IW’estem European [Wwindows)

17.Right click on the Start button in the bottom left-hand corner of your
screen and select “explore”.

J fﬂ a8 @ @ |J Inl:u::x...l
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. |
"] Deskiop - L@ L Open
P 24 My Documents e My Music My Pictures Print
El@ My Computer My Documents Scan For Wiruses. ..
& 3% Floppy (1) Motepad
1= Local Disk () Lenders Search Report 877411 Internek Explorer ) Add ko Zip
-3 BACKUP Text Document X X .
23 Microsaft Excel for Windows ) Add ta Lenders Search Report 877411 .zip
(1 Cognos Reparts Modified: 6/3(2004 2:39 PM wordPad
-1 Cognosén Sias .56 KB Send Ta 4
- 128 0. Choose Program...
-0 DeELL 9 b
- DIscoveR Attributes: (normal) Copy
=] Documents and Settings
(27 administrakor Create Shorkcub
-] Administrator. DEPARTME- Delete
B0 Al Users Rename
- All Users, WINNT Properties

-1 anthaony.robinson
{1 constance herron
- donald, adeyeye
21 edward.carack,
(] everistus.okorkwo
21 howard, bonds
D joakim. raumain
(] satnam. khalsa
(2 sMsccMBootacets:
(] sMEClisveaccts
~[Z] sMSCiToknLocalbccts:
(21 Steve.Smith
(] SYsTEM
=2 teresa.reynolds

D My Documents =
P e
« | »

il start |J m a8 @ e |J Inbo...l @How‘..l aorac..‘l @Tool...l @Navi‘..l @Req...l @Find..‘l @Rep... | ahttp...l @untit...“@My |@%®&o Zi44 PM

18. Open the folder where the report was saved, right-click on the file, select
Open With and then select Notepad.
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&} Lenders Search Report 877411 - Notepad o ] 54|

‘| File Edit Format Help
i T Zhrl4n -

U.S. DEPARTMENT OF EDUCATION —
Oper... Chrl+o FEDERAL FAMILY EDUCATION LOAN PROGRAM
S Chrl+S INTEREST PAYMENTS SUBSYSTEM
LENDER SEARCH REPORT
Save As...
Page Setup. .. LID FOR ED ACCTG FFELP ADMIN USE OMLY WASHINGTON Do
Print. .. zoo4 SERVICER IO: STATUS: Accepted PROCESSING DATE: 0&/03/:
Exit GROSS-INTEREST: $690.35
GROSS SPECIAL ALLOWANCE: $0.00
LESS ORIGINATION FEES: $0.00
LESS LEMDER FEES: $0.00
TOTAL DOCUMENT AMOUNT: $590.38
F/E INT LN ENDING AWVERAGE poe
OTR/¥EAR  CODE  FEE  RATE T SAC EALANCE EALANCE ADIUSTMENTS
PART I
01/ zoo4 LD L005  EVAR SF $1,3z26.00 $0.00 $0.00
01/ z004 LM LO05  EVAR SF $1,326.00
01/ zo04  FO .03 EVAR SF $1,326.00
01/ z004  FM .03 EVAR SF $1,326.00

PART I TOTAL

FART II

01/ 2004 B 0346 SF 415, 309,00 $15,921.00 $0.00

01/ 2004 B L0426 SF $17,424.00 $19,540,00

Ulf 2004 B L0486 SF $24,545.DU $25,159.UU

0l/ zo04 B .08 SF FE536.00 FE535.00

FART II TOTAL

FART III

Ulf 2004 B EWAR. SF SE $6?,191.DU $?U,481.UU -
1] | M 2

19. Once the document is open in Notepad, select File > Print from the menu
bar.
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NOTE: This screen may look different on your computer due to
configuration differences.

2%

&% Print

General  Lapout |F'a|:|era"llualit_l,l|

— Orientation
" Partrait
¥ Landscape

— Page Order
¢ Front to Back
{~ Back ta Front

Pages Per Sheet; I 1 vl

Advanced. .. |
|
Frint I Cancel | Apply |

In the Print window, click on the Layout tab and change the Orientation

20.
from Portrait to Landscape. Click on the Print button to print to kick off

the print job.
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